June 2020
Re:

Year 6 Transition to Ashington Academy

When joining Ashington Academy, your child will use a number of different Microsoft
Office applications such as email and Teams.
As part of our transition, we have set this up for your child in preparation for them
starting school. Over the next few weeks, we will be in communication with your child
via email, as well as the school website www.ashingtonacademy.co.uk. Over this
period of time, they will be set a number of ‘challenges’ that will help with transition
and help them prepare for starting Year 7.
To access your child’s email, you will need to log into our school website
www.ashingtonacademy.co.uk and click the Office 365 access link via the top right
hand corner of the website using their username (email address as below) and
password. Your child’s email address will be as follows:
The initial password for this email address will be your child’s date of birth in six-digit
format. For example, if your child was born on the 5th January 2007, their password
would be 050107. After entering this password and logging in for the first time, you
will be given the opportunity to change the password. Please ask your child to keep a
copy of their password (we recommend that you also keep a copy) as they will need it
to log in and complete challenges over the coming weeks.
Office 365 Suite
We are also pleased to inform you that that every child can download the whole Office
365 Suite (worth £390) to their home computers for FREE. This enables them to use
Word, PowerPoint, Excel and other programmes at home. It is worth pointing out that
you do not have to download the software to access the email, but it is certainly a
useful package to have. The package can be installed on up to 5 phones, 5 tablets
and 5 computers (including Apple) for the duration of being a student at Ashington.
In order to obtain Office 365 for FREE:
1. Students need to login to their Office 365 account using their email address
and password.
2. Click the cogwheel icon in the top right corner of the screen and search in
settings for 'software'.
3. Click the 'install' button and then follow the setup instructions.

As a school we use Microsoft Teams and will introduce this programme to the
students. Please make use of this package and download Teams.
We will be sending out our first ‘challenge’ email to students on Monday 29th June
2020. Please ensure you have logged in before this date and keep an eye out for your
first e-mail on Monday.
Finally, we would like to take this opportunity to remind you that should you have any
queries in relation to transition, the email address to contact us is
info@ashingtonacademy.co.uk and we will aim to respond to any questions you have
as soon as possible.
Yours sincerely

Mrs Y Weston
Head of School

